


























 
 
 

 

Bintan - Lagoi, 08
th 

June  2023 

Ref  : 011/PT.AIG-GLW/VI/2023 

Attachment  : 1 Piece 

Subject  : On the Job Training Programs 

 

Ibu Yoffie Kharisma Dewi, S.S. M.Hum 

Politeknik Bintan Cakrawala 

Jl. Kota Kapur, Kawasan Pariwisata Bintan - Lagoi 

 

Dear Bu Yoffie 

 

Refer from our proposal regarding subject above, we would like to inform you that according to the training quota 

on July 2023 – January 2024 and administration selection, we decided to grant your proposal for 1 students to 

working place allocation; we are unable to confirm as many as before due to occupancy projection for next 6 

month not many as forecasted. 

 

The schedule of On the Job Training is set from 16
th
 July 2023 till 15

th
 January 2024 (± 6 months). 

 

The following names are the students: 

 

No Name Department Periods 

1 Iba Natasya, Ms. HR ± 6 months 

 

Please note that all students to comply the following administration requirements: 

1. Original curriculum vitae 

2. Official Letter From School Institution  - [Original] 

3. 2 pieces of 4X6 cm recent photograph 

4. 2 piece of 3X4 cm recent photograph 

5. General medical check-up from General Hospital – [Original] 

6. Letter statement from Police Department – Original 

7. Letter Statement from Parents – [Original] 

8. A copy of identity card – [Original] 

9. A copy of Vaccine Certificate  - [Original] 

 

Please kindly give my mobile number to the students (62) 0812 7788 2091, or office number (62) 770 

692 988 with extension  1503 or thru my office email diana@grandlagoihotel.com , also please assign 1 

student to be a leader to make us easy to communicate each others. 

 

Thank you for your kind attention and cooperation. 

Best Regard 

 

 

Nur Diana, S.Kom 

HR , Learning & Developlment 


